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Welcome to Castlebrae Community High School 

We are really looking forward to welcoming your son/daughter to Castlebrae 

Community High School in August as part of our new S1.  

As a school, we fully appreciate that the transition from primary to secondary can 

be a big step for many youngsters and we have put together an information 

booklet which will hopefully help reduce any worries they may have.  

The transition process is designed to alleviate any stresses and address any 
concerns that you or your child may have. Traditionally we would introduce our 
new pupils to their teachers through enhanced transition or on the ‘three day’ 
visit.  Young people would become familiar with the building and the routines of 
our school day.  A large part of the process is ensuring that we know your child and 
that we are ready to start learning from the very first school day in August.   
 
We are very fortunate that the majority of our new S1s have participated in P7 
Academies throughout this year. These pupils should take confidence from this.   
Please be assured that the communication with our primary colleagues is ongoing 
and largely unaffected by current circumstances, we will have all the information 
needed to support your child’s education from his/her first day in Castlebrae.  
 
In the current situation, stress and worries involved with such change can be 
magnified.  It is our job to minimise the stress associated with this move in what 
are very different circumstances this year.  The enclosed Information Booklet sets 
out how we intend to achieve the key aims of the transition events the best we 
can, given the current limitations. 
 
In the month of June, we will be working with your child’s P7 teachers to provide 

some virtual learning to help settle any nerves he/she has about starting high 

school. We await further correspondence from City Edinburgh Council to finalise 

transition plans.  We would be delighted for parents to call us at any point please 

refer to the information on the last page. 

We are all very proud of the success of our school, as a team we serve the needs of 
our community.  We are determined to ensure that every single young person will 
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have the very best start in life; go on to achieve excellent qualifications and 
ensure that they are best placed to realise their dreams whatever they may be. We 
look forward to a time when we all can meet face to face and work together to get 
it right for your child and our community. 
 
We really hope that your child will want to be part of this programme as it will 

help settle any nerves he/she has about starting high school.  

Please do not hesitate to contact any of the Pupil Support Leaders if you have any 

questions. We look forward to working with the group over the coming weeks. 

 

Norma Prentice 

Headteacher 
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Transition 

Everyone at Castlebrae Community High School is very much looking forward to 

welcoming our new S1’S when it is safe for schools to re-open. As you are aware 

things are a little unusual this year so transition may look a little different. We 

want all of our P7’s and parents/ Carers to know that despite the challenges, we 

are fully committed to supporting your child with their transition. This transition 

booklet is their first part of this slightly different process. The purpose of this 

booklet is to outline how Transition will work this year, but also provide key 

information about the school for pupils, parents and carers so they can be more 

confident about starting High School when the time comes. We will continue to 

work towards the planned 3-day visit, but in the event that schools are not re-

opened in June we plan to create P7 transition videos to engage with. A summary 

of what we have planned is below: 

 

• Virtual 3 day visit tasks via Microsoft Teams and the School Website 

 

 

• P7 staff videos  

 

• P7 virtual tour 

 

 

• Parental meeting via Microsoft Teams/ Zoom 
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What the current S1 have said about their time at Castlebrae? 

 

“Since joining high school my experience has been good so far. In high you school 
you have a lot more independence, I enjoy doing a variety of different subjects 
and gaining new skills from them double PE being my favourite. I also like being 
able to go out for lunch with my friends too. 
“Niddrie Mill Student” 

 

“I already knew the school really well by attending the P7 Academies, but the 
best bit is all the different subjects, teachers and clubs.   

“Castleview Student” 

 

“It's fun the teachers are really funny and there's not too many people. All the 
teachers are very supportive “ 

“St Frances Primary” 

 

“High school is much better than primary school. There are different subjects and 
really good teachers. I have more independence than I did at primary school “ 

“Prestonfield Primary Student” 
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General Information 

         

School address and telephone number: 

 

Castlebrae Community High School 

2a Greendykes Road, Edinburgh, EH16 4DP 

 

Telephone:  0131 669 2324        

Email: admin@castlebrae.edin.sch.uk  

Website: https://castlebraechs.wordpress.com/  

 

Bus routes: 

 

The following Lothian Region bas services pass by or near to the school: 2, 30, 42 

More information can be found here: https://www.lothianbuses.com/  

 

Who’s Who at Castlebrae? 

 

Castlebrae has around 40 staff. A full staff list will be distributed at the beginning 

of the year. 

On the next page is our Leadership Team and their roles and responsibilities. It is 

worthwhile familiarising yourself with staff who lead our Support for Learning 

team and Pupil Support Leaders – these staff are invaluable in providing 

information and support for our pupils who have additional support needs. 
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Relationships: 

Relationships underpin everything we do here at Castlebrae. Positive relationships 

with students and teachers which will help you settle into Castlebrae very quickly. 

Every teacher has a different classroom management style, although there are 

consistent easy school rules to follow to support this. Every learner should be 

ready to learn, be respectful and be safe at all times. You will find our ‘Protecting 

the Learning’ policy later in this handbook. 

 

Car Parking 

The main car park is situated at the front and side of the school building.  There 
are bike facilities available for those who prefer to cycle to school.  
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Toilet Facilities 

Toilet and changing facilities are available around the school. Students should ensure they 

use these facilities at breaks and lunches to avoid going during classes. Toilet passes are 

available for medical reasons. 

 

Illness 

If a student is Ill, a parent or guardian must call the office to explain all absences. If a 

student is Ill during the school day, they must report to the welfare base situated in 

Guidance. 

 

School Meals 

A cafeteria system is operated in the school. A variety of snacks are available and 
hot dishes, salads and snacks can be purchased through the cashless catering 
scheme. You will be signed up with a code and finger print ID on your visit. If you 
qualify for free school meals the appropriate paperwork will be sent out. 

 

The Library                                       

Our school library is run by our 

librarian Kelly Smith. She’s 

more than happy to help you 

with any library related 

questions! There are 

computers available in the 

library for use, and a booking 

system in place for this. 

 

Extra-Curricular 

There is a range of clubs on 

offer at lunchtime and after 

school. Sporting activities are organised by our active school’s co-ordinator Shirley 

Banks. 

 

http://www.castlebrae.org.uk/


 

 

 
 

Castlebrae House Set Up 
 
 

Castlebrae Students are organised into three House groups. They are assigned this 
by what class they are allocated to. If you have a sibling at the school, you will be 
assigned to the same House group. All staff are also allocated house groups 
including our Senior Management Team, Pupil Support Team and Support for 
Learning Team who oversee the management and support for students, it is 
important to familiarise yourself with the house set up. The House set up is linked 
closely to the school’s behaviour management rewards system Class Charts and 
reward trips. 
 

House Groups 
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Mr O’Doherty: Depute Headteacher 

 
 

 
Pupil Support Leaders:  

Ms Downie (Mon-Wed) Ms Boak (Thurs-Fri) 
 

 
Support for Learning Leader: Ms Prior (Mon and Fri) 
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Senior Management: Mr Johnstone- Depute Headteacher 

 

 
Pupil Support Leader: Ms Corsar 
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Ms Prentice- Headteacher 

 

 
Mr McPartlin: Pupil Support Leader 

 

 
Ms Coan: Support for Learning Teacher 
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The School Day 

 

The school day is 7 periods Mon-Thurs and 5 periods on a Friday. The day begins at 

8.30am-3.15pm Mon-Thurs and 8.30am-12.55pm Friday. Break is 15 minutes long 

and lunch is 40 minutes long. 

Timetables and a Castlberae Tie will be issued on day of arrival during an S1 

Assembly. 

 

 

What will my classes be like? 

We have been working with your P7 teachers to find out about your as learner and 

a person. This shared person information is important as it will allow us to fully 

support you as you move into secondary school.  

All pupils will be placed in a set class 1P1/1B1/1B2/1C1/1C2. For some classes you 

will be assigned a non-practical class which are 1W/1X/1Y/1Z for classes such as 

Modern Languages and Social Subjects. In addition, you will also be timetabled an 

elective class which is on a three-term rotation. You elect into classes based on 

your interests and expertise. 

http://www.castlebrae.org.uk/


 

 

 
 

What will happen on my first day? 

We know that your first day can be both exciting, but for some, also worrying. This 

is completely understandable, and we will do everything we can to make this as 

positive an experience as possible. There will be lots of people on hand to help you 

when you arrive at Castlebrae, and every class will be supported by a senior 

student to help you get where you need to be. 

Your first day will start with an Assembly from the Headteacher and Deputes and 

you will be issued with your new Castlebrae Timetable and Tie. 

 

Castlebrae Top Tips 

1. Plan your journey in advance to make sure you give yourself enough time. 

Meet with others if possible, if not a meet and greet will be at the main 

door by staff from 8am onwards until the start bell at 830am. Breakfast club 

will also be available from 8-830am which is a great way to meet students 

and staff and a great start to your day. 

2. Pack your bag the night before. Please bring something write with and 

learning resources will be handed out on the first day. Don’t worry about 

bringing your PE Kit on the first day. 

3. S1 will get out slightly early for breaks and lunches to avoid large crowds. 

Castlebrae operates a cashless system and your Pin and Finger Print will be 

sorted on arrival. Free school meals will be directly in your account. Parent 

Pay instructions will be issued in August. 

4. Take a picture of your new timetable on your phone- just in case you lose it. 

5. S1 are permitted to leave school grounds at lunchtime only but behaviour 

and punctuality will be closely monitored and reviewed if necessary.  

 

Mobile Phones 

Pupils are allowed to bring mobile phones to school, but this is done at their own 

risk. Mobile phones should not be used in class unless the pupils are instructed to 

do so by the teacher. This will only be for the purpose of learning. Phones are 

allowed to be used at social time but not between classes. 

Pupils may be asked for their phone if used in appropriately. This will be on 

teachers’ desk until end of that class. We ask parents/ carers to not call devices 

during the school day and use the school office to pass on urgent messages. 
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Pupil Uniform 

• Plain black school trousers  

• Plain black school skirt 

• A school tie must be worn and clearly visible (S1- will be given a tie first day) 

• A plain white shirt or blouse 

• A plain black jumper or cardigan. 

• School trousers or skirt of an acceptable length 

• Black Shoes/Trainers with black laces 

• School Blazer for Senior Phase (S4 to S6) students  
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Our School Values 

 

Working closely through our partnership with Columba 1400, our community 
identified four key values which they thought best communicated a collective vision 
for improvement. 

With all in the Castlebrae Community committed to upholding these values, we 
believe that they provide a clear framework for the qualities and skills required in 
order to achieve success. 

FOCUS 

RESPECT 

INTEGRITY 

PERSEVERANCE 
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Protecting the Learning - TEAM 

 

At Castlebrae we have a well established Protecting the Learning policy. You will 
be taken through this during your first day by your Pupil Support Leader. 
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ClassCharts 

We use ClassCharts to reward positive behaviour, record negative behaviour and 
inform staff of any information relating to a particular pupil. You will be taken 
through ClassCharts by your pupil support leader during your first visit. This is 
linked closely to reward trips and opportunities in and out of school. Pupil and 
parent codes are available for ClassCharts. 
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The Curriculum 

Our S1-3 pupils follow the Broad General Education. Our curriculum is knowledge 
rich and skills driven and aims to prepare pupils for the Senior Phase. There are a 
variety of opportunities available to our BGE cohort, such as the Elective 
Programme for S1-S3. 

 

Information about the Senior Phase and our Partnerships are below. 

 

 

http://www.castlebrae.org.uk/


 

 

 
 

School Improvement Priorities 

 

Castlebrae has four primary drivers to improve our school. These are: 

1. Improving attainment/achievement for all 
2. Improvement in young people’s health and wellbeing 
3. Improvement in employability skills and positive destinations 
4. Self-Improvement to inform practice 
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New School Plans 

 

 

 

In November 2017, work started on planning for a new building to replace the 
current Castlebrae High School.  With a rising roll and a projection for a much-
increased student population over the next 10 years, a priority has been given to 
ensure our community has a new facility that provides an exciting, inspirational 
and creative learning hub for the community.  

The designs to enable the planning application are in place following extensive 
consultation with the Castlebrae Community. 16 months into the design process 
and the initial input from the Space Strategies team of designers has enabled a 
brief that captured the Castlebrae vision of an environment that would build on an 
existing collaborative ethos, fostering and developing partnerships through design 
of spaces to transform learning and teaching.  

This Space Strategies Design Brief was then handed over to the Architects (JM 
Architects) and the construction team (Morrison Construction) who are now 
working together to ensure the design of the building meets the expectation of 
providing an inspirational resource for the community. With Landscape Architects 
Wardell Armstrong, Interior Designers Space Zero, Engineers Woolgar Hunter & 
Ramboll also on board, the consultation and discussions continue apace as the 
building and its environment take shape. 

Castlebrae plan to move into the new building In August 2021. Current Primary 7s 
would only spend 1 year at the current Castlebrae building before the move to the 
new site. 
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Support Information 

 

If you require any more information regarding Castlebrae/ Primary 7 transition 
particularly during these unprecedented times, please do not hesitate to get in 
touch with our Pupil Support Leaders. 

 

Pupil Support Leaders 

 

Nicola Downie- Pentland (Mon -Wed) 

Nicola.downie@castlebrae.edin.sch.uk 

07841006956 

Ashley Boak- Pentland (Thur-Fri) 

Ashley.boak@castlebrae.edin.sch.uk 

 

Naivasha Corsar- Blackford 

Naivasha.corsar@castlebrae.edin.sch.uk 

07864955855 

 

James McPartlin- Calton 

James.mcpartlin@castlebrae.edin.sch.uk 

07841006958 
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